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CranaapTsl H Hponeaypskl,
HalpaBJIcHHbIC Ha obecniedenne J06pocoBeCcTHOH paboThl B OBEIEHAA pabOTHAKOB
MYHHIIUTIATEHOTO OFOKETHOTO JOIMKOJIBHOTO 00pa30BaTeNbHOIO YUPEKICHUA
ropoga HoBocubupcka «Jletckuit can Ne 402»

1. O0mue noJi0xkeHUs

1.1. HopMBI cTaHAApTOB H IPOIEAYpP, HAIpaBIEHHBIX Ha o0ecliedeHre AOOPOCOBECTHOM
pabGoTBl W NOBeneHHs pPabOTHHKOB (Oajee — CTAaHIapThl), BOILIOIAIOT B Ceb€ OCHOBHEIE
NEHHOCTH W YCTAHABIWBAIOT OOs3aTeNbHBIE IS BceX PabOTHHMKOB 3THYECKHE TpeOOBaHUI,
SIBJISSICH IIPAKTHYECKAM PYKOBOJICTBOM K JeHCTBHUIO.

1.2. CTaHmapThl NIPHU3BaHB YCTAHOBUTH KIOYEBBIE IPUHIUNGL, KOTOPBIMH JIOJDKHEI
PYKOBOACTBOBAThCS PaOOTHUKH.

1.3. CrangapTel  ycTaHaBIHMBarOTcs Ha oOcHoBaHHM KoHcTuTymuum  PoccmicKoH
Depepanun, PenepabHbIX 3aK0HOB 0T 29.12.2012 Ne 273-03 «O6 obpaszoBanun B Poccuiickon
Oenepanmmy», ot 25.12.2008 Ne 273-03 «O npoTHBOAEHCTBHY KOPPYNIMMY» M IPHHATHIX B
COOTBETCTBHH C HHMMH HHBIX 3aKOHOMATENHHBIX M JOKAIBHBIX aKTOB, HOPM MEXIYHapOJHOTO
IIpaBea, a TAKXXe 00IMEeUeoBEUeCKIX MOPAIbHBIX HOPM H TPaIALHH.

2. lleanocTHn

2.1.TIpy  ocymecTBIeHMH CBOe#l  JEATEIBHOCTH  pPabOTHHK  PYKOBOACTBYETCS
CJIEIYIOITAMHY TIPHHIUIIAMHI: JOOPOCOBECTHOCTD, IIPO3PAYHOCTD, Pa3BUTHE.

2.2. To6pocoBeCTHOCTh O3Ha4YaeT HEHMPEKIIOHHOE cleoBaHKME TpeGOBaHHAM 3aKOHA H
HaJJIeKallee  BBIIOJNIHEHHWE  00S3aTeNbCTB,  NPHHAMAaeMBIX  OOmeEcTBOM.  [1aBHad
1eIb — OOIIEKYNBTYpHEIE,  OOImeYeIoBeYeCKHe,  OOIIerocyapcTBEHHBIE  TpeOOBaHUI K
eSATSIBHOCTH PabOTHHKA.

2.3. IIpo3pauHocTh 03HaYaeT 00eCIeUeHIEe JOCTYITHOCTH HHGOPMAITUH O JIEITEILHOCTH B
MYHHIAATHPHOM  Ka3eHHOM  JOIOKONBRHOM  00pa3oBaTeNbHOM  YUPEXKAECHHH  ropoaa
Hosocubupcka «JleTckuit cam Ne 402 xoMOMHHpOBAHHOro BHAa» (Jayee — YupexaeHue). Bes
JIEITEIbHOCTD Y UPSIKIACHUS OCYIMECTRIAETCS B COOTBETCTBUU CO CTPOTO TOKYMEHTHPOBAHHBIMHU
IPOLIeTypaMH, CTPOUTCS Ha HAJJIeXKalleM BBIIONHEHHH TpeOOBaHMH 3aKOHA H BHYTPEHHHX
JOKJIFHBIX aKTOB.

3. IlpoTuBoaelicTBHE KOPPYIIIHH

3.1. IlpropuTeToM B JESTEIHHOCTH YUPEKACHHUS SBISLETCS CTPOTOE COOMOICHHE 3aKOHA
¥ JIPYTHX HOPMATHUBHBIX aKTOB, KOTOPHIE CITy>KaT OCHOBOM [ OCYIIECTBICHHUS BCEX pabodux
IPOIIECCOB B KOJUICKTHBE, IEHTPAIFHBIM OPHEHTHPOM IIpU IUIAHUPOBAHHU AESITEIHHOCTH H
(bOpPMHPOBaHHY CTPATETHH €r0 PA3BUTH.

3.2. [Ina paboTHUKOB YupekIeHUs HENOIyCTUMO HapyIIeHHE 3aKOoHa. DTOT BEXyINUH
HIPUHIIAI ASHCTBYET Ha BCEX YPOBHSX NEATENHHOCTH, HAYWHAS C PYKOBOJICTBA M 3aKaHUWBAs
BceMu paborHukaMu. Kaxnaert paboTHHK, COBEpIIWBINMII NpaBOHApyIIEHHE, HE TOJIBKO



HOJJIEXUT NPHUBIEUCHHAIO K OTBETCTBEHHOCTH B 00ImeM MOpsifike (K I'paxIaHCKO-IIPABOBOH,
aMHHHUCTPATHBHOH, YTOJIOBHOM OTBETCTBEHHOCTH), HO B OyIeT IOABEPIHYT AUCIUILUIAHAPHEIM
B3BICKAHUSIM.

3.3. Baxuelitmeii Mepoi MO NOAEepKaHUIO Oe3ylnpedHold pemyTaunH YUpexXIeHUA
SBJSIETCS OTBETCTBEHHOE M JOOPOCOBECTHOE BBIIOJHEHHE 00s3aTeNnbCTB, COOMIOAEHHE
STHYECKUX IPABUI U HOPM, UTO SBJISETCS CHCTEMOMN OIIPENENECHHBIX HPAaBCTBEHHBIX CTaHIAPTOB
TIOBEICHUS, 00eCIeurBarOIIell pealn3aluio YCTaBHEIX BUJOB eATENEHOCTH YupexxaeHus. OHu
HE perjiaMeHTHPYIOT HACTHYIO JKU3HL PabOTHHKA, HE OrpaHMYMBAIOT €r0 IpaBa U CBOOOIEL, a
JUING OIpPENEIIIOT HPABCTBEHHYIO CTOPOHY €ro JESATENbHOCTH, YCTAHABIMBAIOT YETKHE
STHYECKUE HOPMEI CITyKeOHOTO ITOBEIEHUS.

OTBeTCTBEHHBIH 3a OpraHu3anyio padoThl M0 TpoQHIAKTHKE KOPPYNIMOHHBIX W HMHBIX
MpaBOHAPYUIEHHH B YUpeXICHHH YTIOTHOMOYEH CIICAUTH 3a COONIONEHHEM BcexX TpeOOoBaHMM,
IPUMEHUMBIX K B3aUMOJEHCTBUAM ¢ paOOTHHKAMHU, KOHTpareHTaMH.

3.4.B mensx olecriedeHuss WHTEPECOB CBOUX YUpEKACHUEM IIpou3BoauTCs OTOOp
KOHTpareHTOB. [Iponexnypsl Takoro orbopa CTPOr0 JOKYMEHTHPOBAaHBI M OCYIECTBIIIFOTCS
OTBETCTBEHHBIMH  JOJDKHOCTHBIMM JIAAMH HA OCHOBAaHUH [PHUHIMMIOB PasyMHOCTH,
JTOOPOCOBECTHOCTH, OTBETCTBEHHOCTH W Hajjexkamied 3abornuBocTH. PazMernenue 3aka3oB u
UHBIE MNpOUEAYpbl OTOOpa OCYIIECTBISIOTCS B IIOJHOM COOTBETCTBHM C TpeOOBaHUAMHU
3aKOHOJaTeIbCTRA.

3.5.TnaBHRIMH 3afjadyaMU = YUPEXKIEHHUS SBISIETCSd JI0OPOCOBECTHOE  HCIIOJIHECHHE
00s3aTENIECTB U NOCTOSHHOE YITyHIIeHHE KaueCTBa [IPEA0CTABIIEMBIX YCITYT.

B oTHOmMEHHSAX HE JOIYCKaeTCs HCIIONb30BaHME JIOOBIX HEMPaBOMEPHBIX CIIOCOOOB
IpAMO HJIHM KOCBEHHO BO3[eHCTBOBaTh Ha NoTpeOuTenel ycuyr YUpexACHHS C HENbBIO
TIOYYEHUST UHOM HEe3aKOHHOM BBITOMEL.

3.6. B Yupexzaenuu HeomrycTUMEI JTE00BIe (HOPMBI KOPPYIIIUH, pabOTHHUKH Y UpeiKaeHHUs
B CBOEH JEATENBHOCTH 00S3aHbBI CTPOTO BEINOJIHSTH TPEOOBAHUS 3aKOHOJATENHCTBA U IIPABOBIX
aKTOB O IPOTUBONECUCTBUU KOPPYIIIUH.

He momyckaercsa obecrieyeHre pabOTHHKOB JIEOGOTO poja MPHBUICTHIMH, BPYUEHUE MM
TIOJApKOB MJIH WHBEIX IIOAHOMEHHH B MOO0H (hopMe, ¢ I[ENbI0 TOHYKACHUS UX K BBITIONHCHHIO
BO3JIO)KEHHBIX Ha HUX QYHKIMH, HCTIONH30BAHAS UMK CBOUX TIOJTHOMOYHIA.

Ecmu pabotauxa YupexaeHus IpuHYXIa0T IPEI0CTaBUTh IEPEUHCIeHHbIE HE3AKOHHEIE
BBITOABI, OH 00fA3aH HE3aMEANHTENBHO YBEIOMHUTE 00 3TOM PYKOBONMTENS YUDPEKICHHS LA
CBOCBPEMEHHOIO NPUMEHEHUST HEOOXOANMBIX MEp M0 TPENOTBPAIICHHIO HE3AKOHHEIX JCHCTBHM
Y IIPHUBIICYEHUIO HAPYIIUTENEH K OTBETCTBEHHOCTH.

3.7. B YupexIeHuN HENOIIyCTHMO OCYITECTBICHHE MOIMEHHUYECKOM NeITENBHOCTH, T.€.
moboro aeiicTBUs WM Oe3meiicTBYs, BKIFOUYas MPeNOCTABICHHE 3ABEIOMO JIOKHEIX CBEICHHIH,
KOTOpPOE€ 3aBEJIOMO MM B CBS3H C IpyOoif HEOCTOPOKHOCTHIO BBOIUT B 3a0IyXIEHHE HIIH
IBITACTCA BBECTH B 3a0IyXJIeHME KaKylo-THOO CTOpOHY C ILENBE0 TOMyYeHHsS (HHAHCOBOM
BBIFOJIBI MJIM YKIIOHEHHS OT HCIIOJIHEHHUS 00s3aTeIbCTRA,

3.8.B VupexpaeHuH HEIOIyCTHMO OCYNIECTBIICHHE AEATENHHOCTH C MCIOJIB30BAHUEM
METOJIOB IIPHHYXIEHHUS, T.€. HaHECEeHHUs ylnepOa WM Bpela, WIM Yrpo3bl HaHECCHHS yiepba
WK Bpe/ia NPsSMO MM KOCBEHHO JIFOO0H CTOPOHE, WM HMYIIECTB Y CTOPOHBI C [ENBI0 OKa3aHHMs
HEIIPaBOMEPHOT'O BIIMAHUA Ha JEUCTBHS Takod CTOPOHEL JlesSTehHOCTh C HCIOJIB30BaHUEM
METO/IOB MPHHYXIEHHA — 3TO [OTCHIHAIbHBIC HIH (PaKTHIECKHE ITPOTHBONpPABHBIC ACHCTBHS,
Takhe KakK TEJIECHOE IOBPEXACHHE WM IIOXWINEHHE, HaHECEHHE Bpela HMYINECTBY HWIIH
3aKOHHBIM HHTEpPECaM ¢ LIEIBIO IIONy4YEHHs HEIPaBOMEPHOrO NIPEUMYINECTBA WIIM YKIOHEHHS
OT MCIIOJIHEHUS 00513aTeNbCTBA.

3.9. B VupexxieHuH HEeJOMyCTUMO OCYILECTBICHHE JeATENBHOCTH Ha OCHOBE CIOBOPA, TO
€CTh MEXy ABYMs MIH Oojiee CTOPOHAMHU C IIENBIO JOCTH)KCHHS HE3aKOHHOM LIEH, BKIIOYAs
OKa3aHHe HEeHAJIE)KAMETO BIUSHUS Ha IeHCTBUS IPYTOl CTOPOHEL.

3.10. B VupexneHnn HEIOIYCTUMO OCYIIECTBICHHE OOCTPYKITHOHHON AEATENBHOCTH, HE
JIOITyCKAeTCsl HaMEPEHHOE YHHYTOXEHHE IOKyMEHTaluH, (ambcudukanus, M3MEHCHHUE WIIH



COKPBITHE JI0Ka3aTENIbCTB JUIS PacCiIef0BaHMs MM COBEPUIICHHE JIOKHBIX 3aiBJIICHHI C LENBIO
CO37aTh CYINECTBEHHBIE MPETIITCTBUS VIS pacclieioBaHus, IpoBoguMoro KoMuccuen mo sTuke,
CITy’)KeOHOMY TOBEIACHHIO M YPETYJIHPOBaHHUIO KOHQIINKTa HHTEPECOB. Takxke He JOIYCKaeTCs
JIEATETBHOCTE C HCIOJIB30BAHHEM METOMIOB IPHHYXIEHHUS HAa OCHOBE CIOBOPa /WM YIPO3BI,
IpECIIECNOBAHNE WK 3aMyTrHBaHue OOOH U3 CTOPOH C LENBIO HE MO3BOIUTE € cooOmuTh 06
U3BECTHBIX ef (pakrax, MMEIOMUX OTHOIICHHE K TOMY HJIH HHOMY (aKTy KOPPYIIHOHHBIX
JIEWCTBHH pacciieIOBaHUIO, COBEPLIAEMBIE C IENIBIO CO3NAHUS CYIECTBEHHBIX IPEIIATCTBHMA ISt
pacciel0BaHHs.
4. O0pameHue ¢ IOXApKaMU

4.1.Tl0 OTHOWIEHHIO K TMOXapkaM B YUpexIeHHHd C(HOpMHUpPOBAHBl CIEIYIOIIHE
MIPUHIATIBL: 3aKOHHOCTh, OTBETCTBEHHOCTE M YMECTHOCTb.

4.2. llpenocraBinenne WM MOJNIyYeHUE IOJapKa (BBITOJIBI) JOIYCTHMO, TOIBKO €CIH 3TO
He BIICUCT VIS MOIyJaTe s BOSHUKHOBEHUS KakuX-TH00 0643aHHOCTEH U HE SBIAECTCSA YCIOBHEM
BLIIOJIHEHHUS TIOIydaTeneM Kakux-mubo aeictuit. [IpenocTaBnernue win IOMydeHHE NoJapKa
(IpHBHJICTHH) HE MO/DKHO BBIHYXIATh PaOOTHMKOB TEM WM WHBIM 00pa3oM CKphIBAaTh 3TO OT
PYKOBOAHTENEH B APYTHX PabOTHUKOB.

4.3, Tlomapkamu cumrtaetcs o6oe 6€3B03ME3THOE MPEIOCTABICHUE KaKOK-IH00 BEINU B
CBSI3M C OCYIECTBIICHAEM YUPEXKICHHEM CBOECH NESTEIHHOCTH.

4.4. PaboTHHKAM CTpPOTrO 3alpelnacTes NPHANMATH MOJApKU (BBIFOABI), €CIH 3TO MOXKET
HE3aKOHHO [IPsSMO WM KOCBEHHO IOBMHATH Ha OCYINECTBIeHHE paOOTHHKAMH CBOEH
JIEATeIFHOCTH WM TIOBIIEYh JJI HUX BO3HHKHOBEHHUE IOTOHUTENFHBIX 0043aTENbCTB.

4.5.B ciydae BO3HHMKHOBEHHS JIOOBIX COMHEHUH OTHOCHTEIBHO JOIIyCTHMOCTH
IPUHATHS TOIO WJIM HMHOTO IoJapka, paboTHHK 00s3aH CcOOOIMUTE 00 3TOM CBOEMY
PYKOBOJUTEIIO U CJIE/IOBATh €r0 yKa3aHUSIM.

5. Hepomymenne KOHGJINKTAa HHTEPECOB

5.1. Passutre moreHIMasa pabOTHUKOB SABJISETCS KIIOYEBOH 3amadeil pykoBoacTBa. B
CBOIO OHYepe/Ib KIMOYEBOH 3aqaueil pabOTHUKOB SBIBIETCS CO3HATEIBHOE CIEOBAHUE HHTEPECAM
obmectsa. B VYupexnmeHuw He momyckaercs KOHQUIMKT HHTEpec — IOJIOKEHHE, B KOTOPOM
JMYHBIe UHTEPEeCH pabOTHHUKA TPOTHBOpEUITH ObI HHTEpecaM o0ImecTRa.

5.2.Bo wu3bexanue KOH(IMKTAa UHTEPECOB, pAOOTHHUKHA YUpPEXKAECHHS HOJDKHEI
BBITIOTHATH ClEAyIomue TpeOoBanMUs:

5.2.1. PabotHuk 00s3aH yBEOOMHTH PYKOBOIHUTENS O BBIIOTHEHUH UM paboThHl
IO COBMECTHTEILCTBY MJIM OCYIIECTBICHHWU WHOH OIJIauMBaeMOl NeATeIbHOCTH; BBIIOTHEHUE
paboThl (OCYIIECTBIIEHHE MAESTEIHLHOCTH) MOXET OBITh 3alpelleHo, B CiIydae ecld TakKas
JIOTIOJTHUATENIbHAS 3aHATOCTh HE MO3BOJIIET paOOTHHKY HaIuIeXalyM oO6pa3oM HCIIONHATH CBOU
00s3aHHOCTHY B YUpeXKIEHNH;

5.2.2. PaGoTHUK BHOpaBe HCIOIB30BaTh UMYINECTBO YUpeXAeHHS (B TOM UHCIIE
000pyIOBaHKE) HCKIIOYHTENFHO B IIENSIX, CBS3aHHBIX C BHITOJIHCHWMEM CBOEH TPYHOBOH
bYHKITUH.

6. KoudpuageHnnaabHOCTH

6.1. PaGoTHrkaM VYupexaeHHs 3ampelnaeTcs cooOImaTh TPETHUM JIMIAM CBEICHHS,
MOJIy4E€HHBIE MU IIPH OCYIIECTBICHHH CBOEH NESTEeNbHOCTH, 33 HCKIIIOYCHHEM CIydaeB, KOra
TaKWe CBEICHUS IIyOIMYHO PACKPBITEL CAMHUM YUPEXKIEHUEM.

6.2. Ilepenaya uHOpMAIMK BHYTPH YUpEKIEHUS OCYIIECTBIAETCS B COOTBETCTBHH C
HIpoleypaMy, YCTaHOBIIEHHBIMA BHYTPEHHUMHU JOKYMEHTAMH.






